Guidance Notes on Completing Working Experience Certification Form for
Application for Provisional Registration

A construction worker who holds a valid Green Card (“ Green Card” refers to the relevant certificate for
completion of a safety course as defined in section 6BA(2) & 6BA(4) of the  Factories and Industrial
Undertakings Ordinance, Chapter 59) and intends to apply for provisional registration is required to fill
in and submit an “Application Form for Construction Workers Registration” and a “Working Experience
Certification Form for ~ Application for Registra tion as Regi stered Skilled / Sem i-skilled Worker
(Provisional)” (short titled as “W orking Experience Cer tification Form for Application for Provisional
Registration”) (Form PR1) to the Registrar. The applicant shall note the following:

A. Categories and Requirements of Provisional Registration

Categories ¢ Eligibility Requirement

An applicant who has not yet possessed the required qualifications for
. . applying to register as a Registered Skilled Worker (Designated Trade),
(1) Registered Skilled i.e. Trade Test Certificate issued by the Construction Industry Training

Work.er' Authority (CITA) or the Vocational Training Council (VTC), or other
* (PI‘OYlSlOIlal) qualifications (e .g. otherrec ognized registration, ¢ ertificates o
(Designated Trade) licenses) as specified in Schedule 1 of the Ordinance, but can prove
possession of at least 6 years ‘of ex perience of personally carrying out
construction work of the relevant trade.

Registered An applicant who has not yet possessed the required qualifications for
Semi-skilled applying to reg ister as a Reg istered Semi-skilled Worker (Designated
(2) Worker Trade), i.e. Intermediate Trade Test Certificate issued by the CITA or
# | (Provisional) the VIC, or other qu alifications as sp ecified in Sch edule 1 ofth e

(Designated Trade) Ordinance, but can prove possessiqn of at least 2 years " of experience
of personally carrying out construction work of the relevant trade.

Remarks:

¢ Ifaqualification is listed in Column 4 ““ Other Qualifications” of Schedule 1 o f'the
Ordinance for a designated trade, provisional registration is not applicable to this trade.

@ According to the Construction Workers Registration Ordinance (the Ordinance), the
total period of working experience may be calculated up to the date of commencement of
the relevant section in the Ordinance, i.e. 29 December 2005.

* Registered Skilled Worker (Pro visional) in Item (1) isr equired to com plete a
specified training course or passar elevant Trade Test within 3 yea rs after registration
before he/she is eligible to apply for registration as a Registered Skilled Worker for th e
relevant trade.

#* Registered Sem i-skilled Worker (Provisional) in It em (2) isr equired to pass a
relevant Intermediate Trade Test within 3 years after registration before he/she is eligible to
apply for registration as a Registered Semi-skilled Worker for the relevant trade.

B. Application for Registration as Registered Skilled / Semi-skilled Workers (Provisional)

Proof o f R elevant Working Experience : An applicant applying for provisional re gistration has to complete and
submit a “W orking Ex perience Certificatio n Fo rm for Application for Reg istration as Reg istered Skilled /

Semi-skilled W orker (Prov isional)” (Fo rm PR1) to prov e that he/she possesses th e requ ired ex perience o f
personally carrying out the construction work of the designated trade.
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Closing Date fo r Provisional Reg istration App lication : Please note th e Con struction Workers Reg istration

Authority’s announcement later.

C. How to Complete “Working Experience Certification Form for Application for Provisional Registration”

1. The applicant is required to fill in ”Part I: Details of construction work personally carried out by the
applicant relevant to the designated trade ”, and to his/her best knowledge provide the details as required in

Table 1.

The applicant is also required to sign the “Declaration of Applicant”.

2. The applicant may submit certification of his/her working experience of personally carrying out construction
work experience of the trade as listed in Table 1 of Part I by one of the following ways:

O Certification and -
assessment by

trade union

O Direct

submission of
proof of working

the app licant is required to submit Form PRI, Form PR2 (ifap plicable) and all

relevant p roofs of his/her w orking e xperience t o t he t rade union. Trade U nion

should assess and verify the applicant ’s worki ng e xperience, acc ording to the
guidelines, st andards and e stablished procedure of t he Au thority, an d cer tify

applicant’s working expe rience in

Part Ill: Certification of Membership /

Assessment and Endorsement of Working Experience by Trade Union.

- the app licant is required to submit Form PR1, Form PR2 (ifap plicable) and all

experience to the

Registrar

3. Limitation on the length of work experience to be certified by the following means:

relevant proofs of his/her working experience to the Registrar for consideration of
his registration application.

Certification by Certification of Statutory Declaration Other
Direct Membership by Trade (Oath) Certification
Employer * Union (See Paragraph
4)
(Fill in Part IT) (Fill in Part IIT) (Fill in Form PR2 and make the |(all information
statutory declaration in any or supporting
District Office of Home Affairs  |documents as
Department or in the presence  |proof of
of a Justice of the Peace (JP) or  [working
a lawyer) experience)
Application Ifan applicant is certifiedasa  |Only applicable to applicants
for member of a recognized trade  |who are not able to be certified
Registered union for a period of not less than|as members of recognized trade
Skilled 6 years, generally he/she is unions. The applicant may
Worker deemed to possess the requisite 6 |declare not more than 2 years
(Provisional) years of working experience for |of working experience by
the designated trade**. means of statutory declaration.
Application  [No limitation If an applicant is certified as a |Not applicable No limitation
for member of a recognized trade
Registered union for a period of not less
Semi-Skilled than 2 years, generally he/she
Worker is deemed to possess the
(Provisional) requisite 2 years of working
experience for the designated
trade**.
Remarks

* Ifan applicant cannot acquire the certification for all or even part of the required working experience as
listed in Table 1 of Part I from his/her direct employers, he/she has to make declaration on such in Column
(9) to (12) of Table 2 of Part II of the certification form.

** According to th e Ordinance, th e to tal p eriod of work ing ex perience elig ible fo r app lication may b e
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calculated up to the date of commencement of the relevant section, i.e. 29 December 2005.  As such, the
total period of membership eligible for application may also be counted up to this date.

4. Apart fr om obt aining c ertification o n t he req uired working ex perience fr om di rect em ployer or t hrough
statutory declaration, the applicant may provide all the details, as far as possible, and all related proof or supporting
documents such as (including the following examples but not limited to) payroll record, staff permit, attendance
record, injury record, em ployment certificate, as p roof of t he c onstruction work pe rsonally car ried out by him
relevant to the designated trades. In addition, the applicant can also submit supplementary proof of his working
experience given by a registered skilled worker of other relevant trades or by a worker who is eligible to apply for
the registration as a registered skilled worker of the designated trade.



Working Experience Certification Form for Application for Registration as
Registered Skilled/Semi-skilled Worker (Provisional)

(Short titled as “Working Experience Certification Form for Application for Provisional Registration™)
Form PR1

Notes:

1. Before co mpleting this application f orm, please rea d caref ully the “Guidance Notes on Co  mpleting W orking E xperience
Certification Form for Application for Provisional Registration” and the Declaration and Statement contained in this form.

2. The applicant is required, to his/her best effort, provide all details as required in this form for the consideration of the
Registrar on his/her registration application.

3. Please complete the form in English, except the Chinese name of the applicant.

4. Please use ballpen or pen, of either black or blue ink, to complete this form.

5. The applicant should first complete Part I and the other appropriate parts as indicated in Part C of “Guidance Notes on Completing
Working Experience Certification Form for Application for Provisional Registration”.

6. All information given and certified by the parties concerned, either in the name of a person or an organization, in every part of this
certification form must be, to their best knowledge and belief, true and correct. Ifany false inform ation is given or false
statements are made on this cer tification form knowingly, the application is deemed to be in valid and the per son(s) concerned is
liable to commit criminal offence under the law.

To : The Registrar of Construction Workers

Part I : Details of the construction work personally carried out by the applicant relevant to the designated trade (To
be completed by the applicant)

I HKID Card No. () have personally carried out construction work relevant
to the trade which I am applying for registration as a *Registered Skilled Worker (Provisional) /*Registered Semi-Skilled
Worker (Provisional) during the periods as indicated in Table 1 below :

Trade Code
Table 1

; Trade Name

Item Period Name of Main Contractor

(if known) (if known )
Year Nlonth | Year Jionth (1) @6 )@ )

Name of Direct Employer | Name of Construction Site Scope of Work

From T o

Remaris: 1.* Please delete the inappropriate item where appropriate

2. If space provided above is insufficient, please continue to provide your details on a separate copy of Table 1 of Part I and attach it to this form.

Declaration of Applicant

Total length of working experience:
Years Months
Personal Information Collection Statement 1.

I have ca refully read the “ Guidance Notes on Co mpleting Working
Experience Cer tification For m for Application for ~ Pr ovisional

1. The Authority will use the inform ation provided

by youfor thepur pose of processing the
registration application and dealing with other
matters related to registration.  The Authority
may give some of the inform ation to contractors,
government depar tments and other organizations
for purposes as may be authorized or required by
law.

Under the pr  ovisions of the Per  sonal Data
(Privacy) Ordinance, you have a right to r equest
access to or cor rection of your personal data as
provided in this form. Any such request should be
made in writing to the registration office.

Applicant’s signature :

Registration” and all information contained in this certification form.

I declare that all information given by me on this certification form are,
to my best knowledge and belief, true and correct. I understand that
giving false information or making false statement on this certification
form knowingly is an of fence under the law and my application is
deemed to be invalid.

T also author ize ther egistration of fice to acquir ethe required
information fr om the concer ned is suing or ganization and ver ify the
qualifications necessary for processing the application.




Part 1l :

(Please refer to Part C of “Guidance Notes on Completing Working Experience Certification Form for Application for Provisional Registration™)

Notes :

Certification by Direct Employer / Reasons for Failing to Obtain Direct Employer’s Certification / Contact Details of Direct Employer

1. Direct employer may certify the applicant’s working experience by completing Column (1) to (4) of Table 2 with reference to the information provided by the applicant in Table 1. If the direct employer is not one of the government/public
organizations, their registered contractors or members of the trade associations listed in Table 3, would the direct employer please seek its upper-layer company/contractor to certify their contractual relationship by completing Column (5) to

®).

2. The applicant should submit the direct employer’s certification for the working experiences listed in Table 1 of Part I, other supporting documents or statutory declaration to the registration office.

However, if the applicant is certified as a

member of a recognized trade union for a period of not less than 6 years for application as re gistered skilled worker (provisional) or not less than 2 years for application as registered semi-skilled worker (provisional), it is not necessary t o
submit the direct employer’s certification.

3. If the applicant fails to obtain direct employer’s certification for the working experiences listed in Table 1, he/she is required to state the reasons of such and provide the contact details of his/her direct employer in Item (9) to (12) of Table
2. The Registrar/trade union (if applicable) may contact the applicant’s direct employer(s) and make any enquiry necessary for processing the application.

Table 2 This is to certify that the information given by , HKID No. ( ) in Part I of this form is correct.
e . Reasons for Failing to Obtain Direct Employer’s Certification and Contact Details of Direct Employer
Certification by Direct Employer Certification on Contractual Relationship by Upper-layer Company/Contractor € pioy POy
> ‘Work Period Tel. No. of Employer Name of Certifier Being a government Tel. No. of Upper-layer Name of Certifier Being a government Reasons for failing to obtain Name of Name of responsible | Contact phone
'E /Company body/organization company/contractor body/organization certification from direct employer employer/company person no.
E Name of Direct Business Registration | Signature of Certifier & /its registered Name of /its registered
E From To Employer No. Company Chop contractor/member of Contractor Business Registration No. contractor/member of
= trade association trade association
yr. [mth| yr. {mth 1) (2) (if applicable) (3) (See Remark 2) “) ) (6) (if applicable) (7) (See Remark 3) ®) O (10 1 2
Telephone No.: . OYes : Code : Telephone No.: . OYes ; Code : Olcontact lost
Name Membership Reg istration Name Membership Reg istration contact fos
No.: No.: Olunwilling to certify
Business Registration Signature & Company |[ONo: Please contact the Business Registration No.: Signature & Company O record lost
No.: Chop : upper-layer to complete Chop : O No .
Column\ (5) to (8) [ business closed
O Others :
Telephone No.: . OYes : Code : Telephone No.: . OYes ; Code : Dlcontact lost
Name : Membership Registration Name Membership Registration contact fos
No. No.: Olunwilling to certify
Business Registration | Signature & Company |ONo: Please contact the Business Registration No.: | Signature & Company O record lost
No.: Chop : upper-layer to complete Chop : O No .
Column (5) to (8) [ business closed
[ Others :
Telephone No. © ] OYes ; Code : Telephone No.: . OYes ; Code : Dlcontact lost
Name Membership Registration Name Membership Registration contact fos
No. No.: Olunwilling to certify
Business Registration Signature & Company | No: Please contact the Business Registration No.: Signature & Company O record lost
No.: Chop : er-layer to complete Chop : O No
P Eli)liumny(S) 1 (8) P P [ business closed
O Others :
Telephone No. : ] OYes ; Code : Telephone No.: . OYes ; Code : Olcontact lost
Name : Membership Registration Name : Membership Registration
No. No.: Olunwilling to certify
- — _ - — . O record lost
Business Registration Signature & Company | No: Please contact the Business Registration No.: Signature & Company
No.: Chop : upper-layer to complete Chop : O No [ business closed
Column (5) to (8)
[ Others :
Remarks:
1. If space provided above is insufficient, please continue to provide the details on a separate copy of Table 2 of Part IT and attach it to this form.
2. The signature of direct employer is deemed certifying the working experience of the applicant, it also consents the registration office to acquire the required information from the relevant organization and verify the information provided by his/her direct employer/company.
3. The signature of upper-layer company/contractor is deemed certifying the contracting relationship, it also consents the registration office to acquire the required information from the relevant organization and verify the information provided by its upper-layer company.
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Table 3 : Government/public organizations and their registered contractors, construction-related trade associations
(Codes in tables below are to be used by direct employer & upper-level company/contractor for completion of Table 2)

A. Government/public organizations and their registered contractors
code code
101 |Environment, Transport and Works Bureau — 102 |Water Supplies Department - Licensed Plumbers
Approved Contractors for Public Works Directory

103 |Buildings Department - Registered Contractors |104 |[Kowloon-Canton Railway Corporation

105 |Hong Kong Housing Authority - Registered 106 |Fire Services Department — Registered Fire

Works Contractors Service Installation Contractors
107 |The Hong Kong Housing Society 108 |Mass Transit Railway Corporation Limited
109 Airp ort Authority 110 |Hong Kong Tramways Limited
111 |The Hong Kong Electric Company, Limited 112 |Peak Tramways Company, Limited
113 |CLP Power Hong Kong Limited 114 |The Hong Kong and China Gas Company Limited

115 |Provisional Construction Industry Co-ordination |116 |Electrical & Mechanical Department -

Board - Registered Subcontractors under Registers of Electrical Contractors, Lift
“Voluntary Subcontractor Registration Scheme” Contractors, Escalator Contractors, Gas
Contractors
117 |Office of the Telecommunications Authority -  |118 |Security and Guarding Services Industry
Telecom Licensees Authority — Licensed Security Companies

B. Construction-related trade associations

code code

201 |The Hong Kong Construction Association 202 |The Hong Kong Electrical & Mechanical
Limited Contractors’ Association Limited

203 |Hong Kong General Building Contractors 204 |The Hong Kong Federation of Electrical and
Association Limited Mechanical Contractors Limited

205 |Hong Kong Construction Sub-contactors 206 |Hong Kong Electrical Contractors’ Association
Association Limited

207 |Hong Kong Plumbing and Sanitary Ware Trade |208 |Association of Electrical Contractors
Association Limited

209 |Hong Kong and Kowloon Scaffolders General  |210 |The Lift and Escalator Contractors Association

Merchants Association Limited (LECA)

211 |Hong Kong Bar-Bending Contractors Association)212 |The Hong Kong Air Conditioning and
Limited Refrigeration Association Limited.

213 |Association of Plastering Sub-Contractors 214 |The Association of Registered Fire Service
Limited Installation Contractors of Hong Kong Limited

(FSICA)

215 |The Hong Kong Marble & Granite Merchants 216 |Hong Kong Hydraulic Truck Cranes Association

Association Limited.

217 Hong Kong Facade Association

[Remark : Please note that the list above is not exhaustive, any government/public organizations or construction-related
trade associations may apply to the Authority for admission in the above list.]



Part 111 : Certification of Membership /Assessment & Endorsement of Working Experience by Trade Union (To be

completed by trade union)
(Please refer to Part C  of Guidance Notes on Completing Working Ex perience Certification Form for App lication for

Provisional Registration )

O  Certification of Membership (To be completed when applicant is being a member of the trade union)

1. We hereby certify that Mr./Ms. (HKID Card No. (__)) isa memberof
(name of trade u nion ( Remark 1) ) (Membership

No. ) from year month to year m onth.

2.T het rade oft hea pplicant regi steredi n ouru nioni s ( Trade

code )

3. Applicant’s membership was invalid during (time period) due to

(reason) o

O Assessment & Endorsement of Working Experience

We (Remark 1) ,in accordance  with the guidelines, s tandards, a nd establishe d

procedures given by the Authority, have assessed the information provided in form PR 1, PR2 (if applicable), all
attachments, and other s upplementary i nformation submitted by the ap plicant, and endorse that the applicant has
possessed the working experience of years _ months in personally carried out construction

work of the trade (Trade Code : Trade Name of : )

which he/she is applying for registration.

Name of certifier/endorser representing the trade union : Telephone no. of trade union :

Contact phone no. of certifier/endorser :

Certifier ’s /[Endorser’s Declaration

1. I have carefully read the “Guidance Notes on C ompleting Working Experience

Certification Form for A pplication for Pro visional Registration” and all

Certifier ’s /Endorser’s

information contained in this certification form. Signature & company chop :

2. Ideclare that all information given by me on this certification form are, to my
best knowledg e and belief, tru e and correct. [ understand that g iving false  Date :

information or making false statement on this certification form knowingly is an
offence under the law and my application is deemed to be invalid.

3. T also autho rize the registration of fice to make an y request for acquiring
information fro m the concern ed or ganizations and to ver ify the inform ation

provided by the undersigned.

Remark 1 :

(1) The trade union giving certification should be on the list below. The list is not exhaustive. If any trade union (must be a
registered trade union of the Labour Department and relevant to the trades open for provisional registration) is willing to
certify the membership of its members or assist to assess and endorse the working experience of applicants, it may apply
to the Authority for admission in the list below.

(2) Please insert v in the appropriate box.

O Hong Kong Construction Industry Employees O  Construction Site Workers General Union
General Union (4 B2 ¥ 31 ¢) (FEap f,_x*%‘ll &)
O Hong Kong and Kowloon Brick-laying and Hong Kong and Kowloon Metal Industry Workers
Construction Trade Workers’ Union General Union
(BLFREAERLE) (BLI&1¥%1¢)
O Hong Kong and Kowloon Carpenters General Hong Kong Machinery Workers General
Union (F4 » %51 ¢) Union (4 B ¥ HEER 21 ¢)
O Hong Kong and Kowloon Painters General Welding Industry Employees
Union (E4 @A #58.1 €) Association (£ & EE R 2 €)
O Hong Kong and Kowloon Woodwork Carvers Hong Kong Moulding & Glass Engineering Works

Union (& 4 3% » BB §)

Union (4 &/ R 3 1 A2 X B §)



Hong Kong Plumbing O

General Union

CEEERES RN

Hong Kong and Kowloon Bamboo O
Scaffolding Workers Union (Tung-King)
(BLHEPRFELE)

Hong Kong Paint-scraping, Painting and Main- O
tenance Workers Union( Bk b ik 1¢)
Hong Kong and Kowloon Dockyards and O

Wharves Carpenters General Union

(B A IEBERARE)

Hong Kong and Kowloon Masonry and Building I
Workers Union

(Bl rEd ¥H1§)

Hong Kong Construction Industry Surveying, O
Levelling, Project Supervision Staff Association
(ApE@d ERE - T R21EELAEE)
Hong Kong Construction Industry Formwork O

Workers Union (3 2 A1 £ 31 §)
Hong Kong Construction Industry Bar-bending O
Workers Union (% &£ 3¢ ¥ %1 §)
Hong Kong Construction Industry Professional
Plant-operators and Mechanics Association
(At E IR FE AL £ R1AE)
Hong Kong Decoration Trade & Building
Maintenance Employees Association
(ABEZ2 EFHBERIEE)

Hong Kong and Kowloon Cement and Concrete
Construction Trade Workers Union

(B kiRRsEEIRERLE)

Hong Kong Scaffolding Professionals General
Union

(BALELECRAE)

The Federation of Hong Kong Electrical & O *

Mechanical Industries Trade Unions

(BEBTFLEMMEE)

Hong Kong and Kowloon Electrical Engineering [ *

and Appliances Trade Workers Union

(BLRTFIRTEEHRLE)

Hong Kong Air-Conditioning and Refrigerating [ *

Trades Workers General Union
(ApzAEAERIRE)

Hong Kong Electrical and Electronics

Professionals Association

(FAETBTF BELRHE)

Electronic Communication Technical Staff Union
HERTE ISV RPN

Union of Hong Kong Electrical Engineering

Assistants (4 7B T ¥ 1 /2042 X B 1 ¢)

0 *

Remark: Trade unions marked with (*) shown in the

list above are for membership certification
only. Trade unions without (* ) will also
assist assessm ent of working e xperience
for provisional registration.

Hong Kong Shipbuilding, Machinery Manufacturing,
Electrical and Steel Industries Employees General Union
(AEBiBRmBERT ¢)

Hong Kong & Kowloon Ship Building Trade

Workers Union

(BL@H%216)

Hong Kong Coppersmiths General

Union ( ¥4k T B ¢)

Hong Kong Telecommunications Industry

Employees General Union

(ABTAERLE)

Hong Kong Information Technology &

Network Engineering Employees Association
(AEFTAFHPEIEAARRE)

Hong Kong Gaseous Fuel Engineering

Employees Association
(ABFHAELERIBE)

Hong Kong Electrical Engineering Professional
Employees Association (4 i# T ¥ 1 A2 & ¥ 4 A 1 ¢ )
REACH, PCCW, Cable and Wireless Staff Association
(AEALTFRBERE)

Hong Kong Telecommunications Professional
Association

(FRTALELRFE)

Hong Kong & Kowloon Electronics Industry
Employee General Union

(Bi %1 £B1g)

Fire and Security Engineering

Employees Association

(PP E 1 ERRE)

Hong Kong Construction and Decoration Workers
Association

(AR 2 X1 ERE)

For official use only

Application No. :

Signature of verifying officer:

Date :




I (Name),
of (Residential Address)

solemnly and sincerely declare that :

Form PR2

I have personally carried out the following construction work of the designated trade during the

following periods (a total of

months) (not exceeding 24 months) :

Item

From

To

Year

Month

Year

Month

Name of Direct
Employer
(if known)

Name of Construction
Site / Project
(if known)

Trade Name

Trade Code

(if space provided is insufficient, please continue to provide the details on a separate copy of this Form PR2.)
Notes: Applicant may make the statutory declaration in any District Office of Home Affairs Department or in the presence of a JP
or a lawyer.




Form PR2

And I make this solemn declaration conscientiously believing the same to the true and by virtue of the Oaths

and Declaration Ordinance.

Declared at

in the Hong Kong Special Administrative Region

this d ay of

through the interpretation of

of

the said interpreter having been also first declared that he/she* had truly,
distinctly and audibly interpreted the contents of th is document to the
declarant, and that he/she ~ *would truly an d faithfully in terpret th e
declaration about to be administered to him/her*.

Before me,

Commissioner for Oaths

I, of

(signature of declarant)

solemnly and sincerely declare that I well understand the English and Chinese

languages and that I have tru ly, distinctly an d aud ibly in terpreted th e co ntents o f't his document to th e

declarant , and that I will truly and faithfully interpret the declaration about to be

administered to him/her*.

Declared at
in the Hong Kong Special Administrative Region
this d ay of

Before me,

Commissioner for Oaths

(signature of interpreter)






